MOCT P 21.1003-2009

Mpynna »K01

HALIVMOHANBbHbBIA CTAHOAPT POCCUCKOW ®EAEPALINN

CvicTema NpOEeKTHOW JOKYMEHTaLUWN /11 CTPOUTENbCTBA
YYET N XPAHEHVE MPOEKTHON JOKYMEHTALINM

System of design documents for construction. Registration and storage rules of design
documentation

OKC 01.110
91.010.30

[ata BBegeHua 2010-03-01

Mpeaucrosue

Llerm v npuHumnbl ctaHgapTsaumm B Poccuiickoint ®epepaumm yctaHoBIeHbl PefepasibHblM
3aKOHOM OT 27 pekabpsa 2002 r. N 184-®3 "O TexHW4eCcKOM perympoBaHun’, a npaswia
NPYMEHEHNST HaUMOHaslbHbIX CcTaHaapToB Poccuiickon ®epepaumm -TOCT P 1.0-2004
"CTaHgapTtumsaums B Poccuiickoin Pepepauym. OCHOBHbIE NOSIOXEHMS"

CBefeHUs o cTaHpapTe

1 PA3BPABOTAH OTKpbITbiM AKUMOHEPHBLIM 0OLECTBOM "LIEHTP METOA40/10r M HOPMUPOBAHNSA U
cTaHgapTnzaumm B cTtpouterbctee” (OAO "LUHC") n OTKPbITbIM aKLMOHEPHbIM OOLLECTBOM
"NEHMOPHUUTIPOEKT" no npOeKTMpoBaHWO, WU3bICKAHUAM W Hay4yHbIM UWCCMeOBaHUAM B
obnactn mopckoro TpaHcnopta (OAO "IEHMOPHUWIMPOEKT") npu yyactum cneuuasmctos
ApYrux opraHvsaLmii

2 BHECEH YnpaBrieH/nemM TexXHMYeCKOro perympoBaHusa U cTaHaaptusauum denepasibHoro
areHTCTBa no TeXHU4eCKoOMy peryimpoBaHuio 1 METPOJIOTA

3 YTBEPXAEH V1 BBEAEH B AEVCTBWE Mpukasom ®PeaepanbHOro areHrcrsa Mo
TEXHUYECKOMY PETrV/MPOBaHUIO 1 MeTpoaorum oT 30 Hos6pa 2009 r. N 526-cT

4 BBEAEH BIEPBbIE

VHpopmayusi 06 U3MEHEHUSIX K Hacmosiwemy cmaHoapmy rnyb/iuKyemcsi 8 eXe200HO
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uzdasaeMoM UH(hoOpMayUOHHOM yKazamesie "HayuoHasbHble cmaHdapmsbl”, a mekcm
U3MEHeHUl U [onpasok - B eXeMeCcs4YHO u30asaeMblX UHPOPMAaUUOHHbLIX yKaszamesisax
"HayuoHasibHble cmaHdapmel”. B c/iy4as rnepecmompa (3amMeHbl) Usiu OmMeHbl Hacmosiujeao
cmaHdapma coomsemcmasyuee ysedomsieHue 6ydem ory6/lUKOBaHO B E€XeMeCSYHO
uzdaBaeMom UHghopmMayuoHHOM ykasamersie "HayuoHasibHble cmaHoapmel”,
Coomsemcmasyrowasd uHtopmayusi, yseooM/IeHUe U MmeKCmbl pasMewjaromcsi makxe B8
UHghopmayuoHHoU cucmemMe obuwezo rosib308aHus - Ha oguyuasibHoMm catime PedepasibHO20
az2eHmemasa 1o mexHuU4eCcKoMy pea2y/iuposaHuro U Memposio2uu 8 cemu VIHmepHem

1 O6nacTb NpUMeHeHVs

HacTtosaumii ctaHgapT ycTaHaB/mBaeT oblye npaswia Mo YY4ETy U XPaHeHWO MPOEKTHON,
paboyein N NHON TeXHUYECKOW [OKYMEHTaLuW, BbINOSHEHHOW B GYMaKHOW U 3/1eKTPOHHOW dhopme, B
apxmBax opraHusaLmin-pa3padboTUMKOB.

HacTtosaumii ctaHoapT npefHasHaveH 41 NpYMEHEHNA FPUANYECKUMU U (PU3NYECKUMU SMLamMu,
OCYLLECTB/IAIOWMMY  AeATeNlbHOCTb MO MOATOTOBKE MPOEKTHON AOKyMeHTauuM u paspaboTke
paboyeinl [OKyMeEHTauuMn Ha CTPOUTE/bCTBO 34aHWA U COOPYXEHW, He3aBuUCMMO OT hopm
COBGCTBEHHOCTU M NMOAYNHEHNS.

HacTtosumii ctaHgapT He ycTaHaB/WMBaeT MpaBwl yyeTa U XpaHeHUs NPOeKTHOW 1 pabouyei
[OKyMEHTaUMN Ha CTPOUTENbCTBO BOEHHbBIX U MHbIX OOBEKTOB, AJ19 KOTOPbLIX onpefesieH 0coobbil
pexmm 6e30nacHoro oyHKLVOHMPOBAaHKSA Y OXPaHbl.

Ha ocHoBe HacTosLero craHgapta MoOryt ObiTb paspaboTaHbl CTaHAapTbl OpraHvsaLui,

oTpaxkatoLpe OCOOEHHOCTU yyeTa M XpaHeHUs MPOEKTHON U paboyelt AOKYMeHTauum C y4eToMm
o6bema JoKyMeHTauum, Buga HocuTens 1 YCrioBuUiA JOKYMEHTO060pOoTa opraHm3auum.

2 HopmaTuBHbIE CCbIJIKK

B HacToAweM cTaHgapTe UCMOo/b30BaHbl CChIJIKU Ha Crefylolye cTaHaapThb:

FOCT P 21.1101-2009 Cuctema NpPOEKTHOM AOKYyMeHTauun gns ctpoutesibctBa. OCHOBHblE
TpeboBaHUs K MPOEKTHOWM 1 paboyein AoKYMeHTaL MK

OCT 2.004-88 EpavHasa cucteMa KOHCTPYKTOPCKOW AokymeHTauun. Obume TpeboBaHusA K
BbIMO/IHEHMIO KOHCTPYKTOPCKMX U TEXHOSIOTMYECKUX AOKYMEHTOB Ha neyartarolyx v rpaduyeckmnx
ycTpolicTBax BbiBOga 3BM

FOCT 2.051-2006 EpuHas cucTema KOHCTPYKTOPCKOM — AOKYMEHTauun.  ONEKTPOHHbIe
[OKYMeHTbI. O6Lyie NosoXeHus

FOCT 2.102-68 EpuHasi cucTtemMa KOHCTPYKTOPCKOW AOKyMeHTauui. Buabl M KOMMIEKTHOCTb
KOHCTPYKTOPCKUX OKYMEHTOB

[OCT 2.301-68 EamHasa cuctemMa KOHCTPYKTOPCKOM OKyMeHTaumn. dopmathbl

FOCT 2.501-88 EgnHas cuctema KOHCTPYKTOPCKOM AOKyMeHTaumu. MNMpaBwna yyeta n XxpaHeHus

OCT 2.503-90 EamHas cuctemMa KOHCTPYKTOPCKOM [AoKymeHTauun. [paBwia BHeCeHus
M3MeHeHWIA
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MpumeyaHve - pu MOMb30BAHUM HACTOALWMM CTaHOApPTOM LiefiecoobpasHo NpoBepUTb
[eliCTB/E CCbI/IOYHbIX CTaH4apTOB B WMHGOPMALMOHHON cucTeMe OO6LIero nosib30BaHus - Ha
ohrumanibHOM caite PefiepasibHOro areHTCTBa o TEXHUYECKOMY Pery/mpoBaHuio 1 METPOJIOTN B
cetn VIHTepHET WM No eXerogHo v3gasaemMoMy MHpopmaLMoHHOMY ykasaTesto "HaumoHasbHble
CcTaHfapTbl”, KOTOPbIA OMyb/MKoBaH MO COCTOSAHUIO Ha 1 AHBaps Tekywero roga, wwwm no
COOTBETCTBYHOLYIM €XEMECAYHO 13gaBaeMblM MHPOPMALIMOHHLIM yKa3aTtessim, Onyb/IMKOBaHHbIM
B TEeKyLLEM rogy. Ecim cCbllovHbI cTaH4apT 3aMeHeH (U3MEHEH), TO NP NoJIb30BaHUM HACTOSALLUM
CTaHOapTOM criefyeT PYKOBOACTBOBATLCA 3aMeHALWYM (M3MEHeHHbIM) cTaHgapToMm. Ecmwm
CCbI/IOYHbIV CTaHAAPT OTMEHeH 6e3 3aMeHbl, TO MOJIOXEHVe, B KOTOPOM [aHa CCbl/Ka Ha Hero,
NPUMEHSETCA B YaCTW, HEe 3aTparmsaroLeii 3Ty CCbISIKY.

3 TepMuHbI 1 onpeaeneHns

3.1 B HacToAleM cTaHgapTe npumeHeHsl TepMuHbl no FTOCT P 21.1001, OCT P 21.1101,
[OCT 2.051, a Takxe crefylope TepMuUHblI C COOTBETCTBYIOLLYIMU ONpeaesieHUAMN:

3.11

3/1IEKTPOHHbIN [AOKYMEHT: [JOKYMEHT, BbINOSHEHHbIA KakK CTPYKTYPUPOBAaHHbI Habop
[laHHbIX, CO34aBaeMblX MPOrPaMMHO-TEXHUYECKUM CPEeACTBOM.

[FOCT 2.001-93, ctatba A.3]

3.1.2

NPOEKTHbIN AOKYMeHT: CocTaBHasi 4yacTb MPOEKTHON Wwwm paboyeir [OoKyMeHTauuu,
MMeoLLas CaMOCTOATENbHOE 0603HAYEHNE.

[FOCT P 21.1002, ctaTbs 3.1.3]

3.1.3

NOA/IMHHUKK:

B 6ymadkHoli hopme - AOKYMEHTbI, 0DOPM/IEHHbIE MOA/WMHHBIMW YCTAHOB/IEHHBIMU NOAMUCS MY
1 BbINOSHEHHbIE HA /IOGOM MaTepumasie, No3BOsIAIOWEM MHOTOKPATHOE BOCMNPOM3BEAEHNE C HUX
KonuiA. [lonyckaetcsi B KayecTBe MOA/WMHHMKA WCNO/b30BaTb OpUrMHas, Penporpadguyeckyro
KOMMIO WM 3K3EeMM/AP [OKYMEHTA, M3A4AaHHOro TunorpaddCkMm crnocoboMm, 3aBM3NPOBaHHbIE
NOA/MHHBIMM MOANUCAMMW /ML, Pa3paboTaBLMX [AaHHbIA [OKYMEHT W OTBETCTBEHHbIX 3a
HOPMOKOHTPO/b.
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B 971€KTPOHHOW hOpME - 3/IEKTPOHHbIE [OKYMEHTbl, O(POPM/IEHHbIE YCTAHOB/IEHHBIMM
3N1EKTPOHHBIMY LIPPOBLIMY NOANMCAMU U NPEHA3HAYEHHbIE /1A NMOSTYYEHUA C HUX KOTWIA.

[FOCT 2.102-68, Tabmuya 2]

3.1.4 eguHuua XpaHeHUs AOKyMEHTauuu: YuyeTHas eavHuua, npeacTtasfsiowas cobol
COpOLLIOPOBaHHbI TOM (aUlb60M, narky), KOTOPbIA MOXET cofepXaTb OAWH WM HEeCKOSbKO
MPOEKTHBIX WM MHBIX TEXHUYECKUX JOKYMEHTOB, MMEOLLMX pa3Hble 0603HaYeHuS.

MpuMeyaHye - K MHbIM TeXHUYECKUM AOKYMEHTaM, He BXOASILLYIM B COCTaB NPOEKTHOW 1 paboueit
[IOKYMEHTaLWK, OTHECEHbI: MaTepuasibl  UHXEHEPHbIX M3bICKAHWA A1 CTPOUTENbCTBA,
npeanpoeKkTHast AOKYMEHTaLMA, TEXHNYECKE OTUYETbI O paboTaX, BbINO/HEHHbIX B 06G0CHOBAHME
MPOEKTHbIX PEeLUeHUIA; pacyeTbl, MOJyYeHHble OT 3akaszymka WCXOAHble AaHHble, Apyrie Bufpl
JIOKyMEHTaLK, NOANeXaLLEN YUETY U XPaHEHWIHO.

3.15

eAMHULA yuyeTa apXMBHbIX [AOKYMEHTOB: EauHMIa UM3MepeHuss  KosmdecTBa
3apPernucTpMpoBaHHbIX JOKYMEHTOB B apXVBHOI CryX6e.

[FOCT P 51141-98, ctaTtbs 118]

3.1.6

WHBEHTapPHbI HoMep: Homep peructpauum AoKyMeHTa B C/yX6e XpaHeHus.

[COCT 28388-89, tabmmua 2, ctatbs 1]

4 O6LKe NOMOXKEHMA

4.1 B cooTtBeTcTBMMN C PefepasibHbIM 3aKOHOM [1] opraHusauum A0/DkHbI 06ecneynBaTb YYeET U
XpaHeHe [AOKYMeHTauun, obpasyolieinicss B pesy/ibTate MNPOEKTHOW, M3bICKATEIbCKOW U WHOWN
TEXHNYECKOW AESATENbHOCTN.

FOpuauueckum 1 domsndeckum mam Poccuiickoli defepauumn rapaHTypyeTcs npaBo Ha
CO3/jaHre apXvBOB B LIE/AX XPaHEHUs 06Pa30BaBLMXCS B NPOLEcce UX AeATelbHOCTU apXUBHbIX
[IOKYMEHTOB, B TOM 4/C/IE B LIE/IAIX XPAHEHUS W WCMO/Ib30BAHMA apXMBHbIX AOKYMEHTOB, He
OTHOCSILLMXCSA K TOCYAApPCTBEHHOW WM MyHULMNa/IbHOV COBCTBEHHOCTW. [paBO COGCTBEHHMKA
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apxuBa He3aBWCMMO OT (DOPM COOGCTBEHHOCTM OXpPaHAETCHA B COOTBETCTBMM C PefepasbHbiM
3aKoHOM [1].

4.2 OpraH/3aLVoHHO-METOANYECKOE PYKOBOACTBO M KOHTPO/b 3@ COCTOSIHMEM, 06ecneYeHem
COXPAHHOCTM U YYETOM MO /MHHVKOB [OKYMEHTOB, HAaXOASLYIXCS HAa BPEMEHHOM XpaHeHUn B
apxuBax oOpraHMsauUuii, a Takke WX OTOOP Ha MOCTOSIHHOE XpaHEHWE OCYLUECTB/IIETCS B
COOTBETCTBUM ¢ PefiepasbHbIM 3aKoHOM [1].

4.3 MepepaHHble B apxviB AOKYMEHTbl MoAsiexar XpaHEHWO B COOTBETCTBUM CO CPOKaMM
XpaHeHus1, ycTaHOB/IEHHbIMU heiepasibHbIM OpraHoM MCMOJTHATE b HOM BlacTu B nepeyHe [2].

4.4 TIoA/MHHMKN NPOEKTHO 1 paboyeit JOKyMEHTaLWN Ha CTPOUTENbCTBO 3A4aHWIA 1 COOPYXKEHWIA
(nanee - NOA/MHHUKM) NOASIEXAT YUETY U XPaHEHNIO B pa3paboTaBLLeil UX opraHm3aLmm, ec/i NHoe
HE OroBOPEHO AOrOBOPOM C NOTPe6UTenem (3akas4nkoM) AOKYMEHTaLMN.

4.5 B cocTaB foKyMeHTauun, nogsexalleit ydeTy 1 XxpaHeHUIo B OpraHvsaLm, BKIKYakoT:

- NOA/WHHVK/A MPOEKTHOW, pabouyeli U VMHON TeXHUYEeCKOM [AOoKyMeHTauun, paspaboTaHHOM
COGCTBEHHbIMU CUAMM;

- KOMnM NPOEKTHOM, paboyeit 1 UHOW TEXHNYECKOW [OKYMEHTauuW, NpeAcTaB/IieMON Ha XpaHeHne

- KOMNWM NMPOEKTHOWN, paboyeirt N MHON TEXHUYECKON AOKYMeHTauun, paspaboTaHHOn ApyrmMu
opraHuzauusamu;

- pa3speLleHns Ha BHECEHVE N3MEHEHWI;
- AOKYMEHTaLM0 NMOBTOPHOIo NPUMeHeHUs (TUNOBYIO).

4.6 B cootBerctBuM ¢ [OCT 2.102 OymaxkHble W 3/IeKTPOHHble (DOPMbl [OKYMEHTOB B
3aBUCMMOCTM OT cCrnocoba BbIMOSHEHUA W XapakTepa WCNosb30BaHWA NoApasfendlT  Ha
OpUrvHaUsibl, NOSJMHHVIKW, AY6/mMKaTbl U KOMUW.

YUeT u xpaHeHue AO0KYMEHTOB B GYMakHON WM 3M1eKTPOHHOU (hopMe SIB/ISIETCS YacTbio
npouecca ynpaB/ieHuss AOKyMeHTauuein opraHvsaumn. MepeueHb (OyHKLMWIA, OpraHM3aLyoHHY0
CTPYKTYPY, MOPSAOK M YC/IOBMSI OKYMEHTO060p0Ta yCTaHaB/MBAET OpraHu3aLys.

YyeT 1 xpaHeHVe MOA/MHHIKOB AOKYMEHTOB, BbIMOSHEHHbIX B GYMaXHOU WM 3/1eKTPOHHO
thopmax, BeeTcs B COOTBETCTBUN C TpebGoBaHMAMM pa3gena 5.

4.7 B cnyyasnx, ec/v B opraHmsauum 0AHOBPEMEHHO MPUMEHSIIOT AOKYMEHTbI B 6yMaHOM 1
3NEKTPOHHOI chopmax, AoMycKaeTcs VX B3aMMHOe npeobpas3oBaHve Apyr B Apyra npu cobroaeHnm

criefyroLLyIX NpaBwI:

- MPOEKTHbIE JOKYMEHTbI B 6ByMaxkHOM hopmMe MOryT 6bITb Npeobpa3oBaHbl B pailibl;

- JOKYMEHTbI Ha BYMadKHbIX HOCUTESISIX C UCMO/Ib30BaHMEM YCTPOWCTB BbiBOAa IBM BbINOSHAKOT
B cooTtBeTcTBMM ¢ [OCT 2.004:

- CHabXeHHble COOTBETCTBYIOLLMMUN PEKBU3UTAMI W NOANMUCAHHbIE B YCTAHOB/IEHHOM MOPSiIKe
3MEeKTPOHHO-LMPoBbLIMK nognmcsiMn (SLM) WM MHbIMKU aHasioraMm CO6CTBEHHOPYYHOW MOANUCH,
3TV paii/ibl CTAHOBATCS 3NIEKTPOHHBIMMW AOKYMEHTaMU (MO /MHHUKAMMU, AyGrmKaTaMm, Konusamu);

- AOKYMEHTblI Ha 3J/IEKTPOHHbLIX HOCUTE/IAX MOIyT ObITb npeo6pa30|3aHb| B AOKYMEHTbl Ha
6yMa)KHbIX HOCUTe/IAX C MNnpuMeHeHnem CcpenctB BbIUNC/UTENbHON TEXHUKN 1 JOJDKHBI ObITb
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nognncatxbsl Noa/MHHbIMN YCTaHOBJIEHHBIMU NMNOAMNMNCAMMN YNOJITHOMOYEHHbIX JI1L,

- NpeobpaszoBaHye He A0/DKHO UBMEHSITb HAMMEHOBAHME [I0KYyMEHTa U ero Buaa B 3aBUCMMOCTM
0T cnoco6a VX BbINOJIHEHMS 1 XapakTepa Ucnosib3oBaHus (MOA/MHHYK, Ay6rvKaT, Konus);

- [OKYMEHTbI, MOJlyYeHHble B pe3y/bTaTe B3auWMHOIO0 npeobpasoBaHusl, A0/DKHbI UMETb
COOTBETCTBYIOLLYE CChI/IKN APYr HA APYra;

- AOKYMEHTbl O4HOIo BMga U HanveHoBaHuA, He3aBNCUMO OT CbOprl BbIMOJIHEHNA, ABJIAKOTCA
paBHoMpaBHbIMU N B3aMO3aMEHAEMbIMU,

- B3a/MHOE COOTBETCTBME MEXAy AOKYMEHTAMW B 3/IEKTPOHHON U GyMadkHOW chopmMax
o6ecneuvBaeT pa3padoTumK.

MpumeyaHve - Mopaaok 0hOPMIEHUS IMIEKTPOHHBLIX JOKYMEHTOB 3/1EKTPOHHO-L(POBLIMY
nogmucsamu  (ALM), MHOPMALMOHHO-YIOCTOBEPSOLYMA  SACTAMU WM MHBIMU  aHasloraMm
COB6CTBEHHOPYYHbIX NOAMMCEN YCTaHAB/MBAET OPraHM3aLusa-pa3padboTUyK.

4.8 lMpw BbIMycke HOBbIX NOA/MHHUKOB 1 Nepeaaye vx Apyroii opraHmsauumn criefyet yuutbiBaTb
Tpe6oBaHN/si HOBbIX, NEPECMOTPEHHbIX W W3MEHEHHbIX CTaHAapToB CUCTEMbl NPOEKTHOW
JlokymeHTauum ans ctpoutensctea (CMNAC) n EgMHO cucTeMbl KOHCTPYKTOPCKON A0KyMeHTaumm

(ECKA).

5 YyeT n xpaHeHne noa/MHHNKOB

5.1 NMpvem Nog/MHHNKOB

5.1.1 MNMpuHIMaeMble Ha XpaHeHue MOAJ/MHHUKL AOKYMEHTOB, BbIMOJIHEHHbIE B OYyMadkHOW
dhopme, [O/KHbI ObITb NPUrOAHbLI A1 MHOTOKPATHOrO CHATWA KOnuin (OTCYTCTBME MNPOPLIBOB,
noakreek, NPOTepTbiX MECT;, HEYETKOCTb TeKCTa, JMHWIA), penporpaduyeckoi ob6paboTkn K
cooTBeTcTBOBaTb TpeboBaHusam TOCT P 21.1101 n'OCT 2.004.

MpUHUMaemMble Ha XpaHeHue MoAJ/MHHVKA 3/1IEKTPOHHbIX AOKYMEHTOB [0/DKHbI COOTBETCTBOBATH
TpeboBaHusam FOCT 2.051.

5.1.2 Npwv npremMke NOA4/IMHHVKOB 419 Y4EeTa U XPaHeHUA NPpoBepPAIoT:

- KOMNJIEKTHOCTb AOKYMEHTauuM B COOTBETCTBMM C COAEPXaHWEM COPOLLIOPOBAHHOIO TOMa
(a/wboma, nanky), BeOOMOCTbK paboumx YepTexel OCHOBHOrO KOMM/JEKTa, BeAOMOCTbIO
CCbIJIOYHBIX W MpuiaraeMbiX OOKYMEHTOB, cneumdnkauneinn nsgenvii, BegoMOCTb0 3/1EKTPOHHbIX
[OKYMEHTOB WM C APYrYM [AOKYMEHTOM, B KOTOPOM MNEpPEeYucsieHbl CAaBaeMble Ha XpaHeHue
MO A/WMHHUKW,

- Ha/muve YCTaHOBJEHHbIX Moanuceld M gat, B TOM uuc/ie noanuceld cneuvasmcTos,
OCYLLECTB/ISHOLLMX HOPMOKOHTPO/Ib NPOEKTHO 1 paboueli AoKyMeHTaLuu,

- NPaBWIbLHOCTb 3aroOJIHEHVA OCHOBHbIX HaZnuMcein n 0GOpPMIEHNS TUTY/bHbIX JIMCTOB
AokymeHToB no [OCT P 21.1101;

- NPaBWILHOCTb 3ano/IHEHVSA WHGOPMALMOHHO-YA0CTOBEPSAOLWYX JIMCTOB OAHOIO WA
HECKO/IbKNX 3MEKTPOHHbIX AOKYMEHTOB, Ha/MuMe 3/IEKTPOHHbIX LMGPOBbLIX MOAMUCEN WM WHbIX
aHasloroB cO6CTBEHHOPYYHbIX MOAMNMCEN.
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MpuMevaHye - PelleHre Mo BbIGOPY BUAa HOCUTENS IOKYMEHTA, XapaKTepa ero 1crosib30BaHys,
0hOPM/SIEHNSI 1 YAOCTOBEPEHMSI MOA/MHHLIMU NOAMUCAMMU, SMIEKTPOHHO-LUMPPOBLIMM NOANMCAMMU,
MHCPOPMALIMOHHO-YI0CTOBEPSIOLLYM SICTOM WM UHBIMU aHasiorammn co6CTBEHHOPYYHbIX Noanvcel
MPVHMMAaET Pa3paboTUVK AOKYMEHTALIMM.

5.2 Peructpauusa v yyet noa/MHHNKOB

5.2.1 Bce MNOA/MHHVKMA [OKYMEHTOB, MPUHSATbIE HA XpaHeHWe, PerucTpupytoT (Y4uTbiBatoT)
aBTOMATV3MPOBAaHHLIM CNOCOB0OM WM HEABTOMATU3MPOBAHHLIM CMOCO60M (BPYUHYLO).

5.2.2 Npwu pernctpaumm 3anosHAT crieyolpye PeKBU3UTLI:
- IHBEHTapPHbI HOMeP AOKYMEHTA;
- faTy pervcTpauum;
- 0603HaYeHVEe JOKYMEHTA;
- HaVMeHOBaHVe;
- YXC/I0 JMCTOB B JOKYMEHTE;
- oopmat gokymeHTa no FOCT 2.301, npuBeAeHHbIN K hopmaty Al;
- KEM BbINYyLIEH OKYMEHT;
- NOAMUCb O NPreMKe LOKYMEHTa Ha XpaHeHve;
- NpyMeYaHvie (Npy HeobxoAMMOCTM).
Mpn pyyHOI perucTpaumm noAJ/MHHUKOB MNepPeYnC/IEHHble PEKBU3UTbI OPOPMIAIOT B

VHBEHTAPHOW KHUre, BbINOSHAEMOI Ha GymadkHOM HocuTene no dopme 1 npwioxenus 3 FTOCT
2.501. MNpv aBTOMATM3NPOBAHHOI PErMcTpaLum UHBEHTAPHYIO KHUMY BbINOSHSIOT B 3/1€KTPOHHO

dopwme.

5.2.3 Ana peructpauum nof/MHHUKOB NPOEKTHOW, paboyeit 1 MHOWM TEXHNYECKOW AOKYMEeHTaL
BeAyT, Kak NpaBwio, OTAE/bHbIE MHBEHTAPHbIE KHUMN. [py 3TOM MHBEHTapHbIE HOMEepa He A0J/DKHbI
NOBTOPSATLCA. [lonyckaeTcs BECTW OAHY VHBEHTAPHYH KHWUTY A7 MNOAJ/MHHUKOB MPOEKTHON W
paboyein JOKyMeHTauum.

5.2.4 VIHBeHTapHbIi HOMep npucBaMBalOT MOLJ/MHHUKY KaXKOOrO MPOEKTHOrO [OKYMEHTa,
AB/IAOLIETOCA eAVH1LEN ydeTa JOKYMeHTauum, He3aBUCMO OT KO/MYeCTBa JIMCTOB B AOKYMEHTe
WM KONmyecTBa paisios, 13 KOTOPbIX OH COCTOWT.

MpymeyaHus

13a eanHnLy ydeTa JOKYMeEHTaLUnn, Kak npaswio, NPpUHNMaltoT.

- 4191 NPOEKTHOW AOKYMEHTaLMN - TEKCTOBbIE U rpadpuueckne A0KYMEHTbI, COPOLLIOPOBAHHbIE B
TOM (nanky);

- A pa60L|e|7| AJOKyMeHTaunm - rpacpvlquKme N TEKCTOBble AOOKYMEHTbI, UMeEKLpe
camocTosiTe/lbHOE 0603HAYEHNE;


http://docs.cntd.ru/document/1200006582
http://docs.cntd.ru/document/1200003827

- OIS IHOM TEXHWYECKOWN AOKYMEHTaLmmM - COpOLLIOPOBaHHbIN TOM TEKCTOBbLIX WM rpadomnyecKmnx
MaTepuasioB, MMEKLYIX CBOE HaMMEHOBaHMe, LWA(P Wim 0603HaYEHME.

2 MNpu pernctpauum OKYMEHTOB B 3/1eKTPOHHON chopme B rpacpe "MprMeyaHne" MHBEeHTapHO
KHATV yKa3blBatoT popmart dpaiina.

3 Mpwu pervctpaumm AOKYMEHTOB B GymaxHol dpopme B rpade "MpuvmMevyaHue” ykasbiBatoT
CBEleHNA O BHECEHHbIX M3MEHEHUAX, aHHY/MPOBAaHUN UM BOCCTaHOBJ/IEHUN NOAJ/MHHUKA.

4 Toanncb O NPUYEMKE Ha XpaHeHue TEKCTOBOro AOKyMeHTa, COofepXallero, B OCHOBHOM,
CM/IOLLHOW  TEeKCT, MNpPMBOAUTCA TOMIbKO Ha CriefyloweMm rocse  TUTY/IbHOTO  JUcTe, B
COOTBETCTBYIOLLEN rpadhe Ha nosie 4s1s noaumeku (419 LOKYMEHTOB C OCHOBHbLIMY HAZANUCAMM) WK
B OPYrOM YCTaHOBJIEHHOM OpraHusauuein mecte (419 LOKYMEHTOB, BbIMOSHEHHbIX 6€3 OCHOBHbIX
Hagnmcei).

525 B NoA/MHHUKE OOKYMEHTa, COCTOALLEro M3 HeCKOJIbKUX JIMCTOB, I/IHBeHTaprIVI HOMeEP
HaHOCAT Ha Ka)K,Cl,bIVI JINCT.

MHBeHTaprIVI HOMEpP NoAJ/MHHMKa 3JIEKTPOHHOIo AOKYMEHTa yKa3blBaloT B €ro peKBM3MTHOVI
yacTtu. I3mMeHeHns, BHOCUMble B MOA/MHHVKU 3/1IEKTPOHHBLIX AOKYMEHTOB, NPUBOAAT K U3MEHEHWUIO
COOTBETCTBYHOLLMX PEKBU3NTOB W anI/I6yTOB n N3IMEHEHNIO BEPCUN I3TONO0 AOKYMEHTa COr/ilaCHO
[OCT 2.503.

5.2.6 EC/m NOAJ/MHHMKM HECKOJ/TbKMX AOKYMEHTOB CKOMIM/IEKTOBAHbLI B TOM (a/1b60OM) WM nanky,
MHBEHTAPHbIA HOMEp MpPUCBaMBAKOT KaXAOMy [AOKYMEHTY, VMEKLWEMY CaMOCTOsITe/lbHOe
0603HauyeHve.

5.2.7 [lonyckaeTca B KayeCTBe e[uHVLbl XpaHeHVs [OOKYMeHTauun yuuTbiBaTb
cOpoLLIOPOBaHHbIN TOM (aslb60M, Narky), KOTOPbIA COAEPXKUT HECKOSIbKO MO IMHHUKOB MPOEKTHBIX
[OKYMEHTOB, VMMeEKLYX pasHble 0603HaveHuss. B atom criydae ToMy, aslbboMy wiM nanke (Kak
apXxvBHOMY [OKYMEHTY) MNpucCBauBalT OAVH WHBEHTApPHbIA HOMEpP, KOTOPbIA YyKasblBalT Ha
TUTY/IbHOM JUCTE TOMa (a/lbOboMa) Wi Ha 06/10XKe nanku. 4na perucrpaumm Takon JoKyMeHTaumm
[0/DKHa 6bITb NPpefycMOTpeHa oTAeNbHasA MHBEHTapHasA KHUra.

5.2.8 Ec/m 3aMeHsItoT WM f06aBSIOT OAVMH WM HECKO/IbKO JIMCTOB MOAJ/WMHHMKA, TO Ha HUX
COXpaHStOT MHBEHTAPHbI HOMEP, NPUCBOEHHbI NOA/MHHIKY.

Mpu 3amMeHe BCeX MCTOB NOAJ/MHHVKY OKYyMEHTa NpUCBavBatloT HOBbIi MHBEHTAPHbIV HOMED.

5.2.9 [na TEeKCTOBbIX 4YacTell pas3fernioB MNPOEKTHOM AOKYMEHTauun, a Takke OTYETHOW
TEXHWYECKOM [OOKYMEHTAUMM MO VHXEHEPHbIM U3bICKAHUSIM, BbIMOSHEHHbIX 6€3 OCHOBHbIX
HaZnucewn, [ONOSHUTENbHBIX rpadd K HAM M pamMokK, MHBEHTAPHbI HOMEP 1 HaVMeHOoBaHve daitia
[OKYMEHTA YKa3blBalOT B HWKHEN YaCTU (HWKHEM KOJIOHTUTY/IE) KaXXAoro smcTa.

5.2.10 OgHOBPEMEHHO C peructpauueri NoA/MHHUKOB AOKYMEHTOB A0JDKHbI OblTb 3anN0SHEHbI U
COOTBETCTBYIOUYE rpadbl Y4eETA, PACMNOSIOXEHHbIE HA NOME A9 NOAWMBKN /MCTa NOA/WMHHUKA B
O6ymadkHO oopMe, U 3aHeCEHbl COOTBETCTBYHOLLYIE PEKBU3UTLI B 3/1EKTPOHHBIA JOKYMEHT.

MpumeyaHue - MNpn aBTOMaTU3MPOBAHHOW perncTpaumn UHBEHTapHble HoMepa MOryT OblTb
NPUCBOEHbI A0 NPUEMKM NOA/MHHIKA B apXMB.

5.2.11 Mo Kaxxgomy noA/IMHHUKY, KOTOPOMY NPUCBOEH MHBEHTAPHbLIN HOMEP, OCYLLECTBIAOT YYeT
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ero ABWkeHVs (M3roTOBJIEHNE U YUET BblAAHHbIX 3aKa34MKy KOMUIA, BHECEHNE N3MEHEHNIA).

YJueT ABWKEHUA MOA/MHHMKOB OCYLLECTB/IAKOT BPYYHYIO WM aBTOMAaTU3MPOBaHHLIM CNOCOO0M B
COOTBETCTBMM C KapToukamu ydeta no doopmam 1, la, 2 npwioxeHnsa A. KapTouku ydeTa, Kak
npaBwio, VMeKT JIMLEBYIO M OOOPOTHYHD CTOPOHbI, rpadhbl KOTOPbLIX 3anosHAKT B MNOpSAAkKe,
npuBeAeHHOM B NPWIOXeHun A.

5.2.12 Ha kapToukax yyeTa AOKymeHTauum no dpopmam 1, la peructpvpyroT MO/ MHHAKA
[OKYMEHTOB Ha CTPOUTENbCTBO 34aHUIA 1 COOPYXKEHWIA.

5.2.13 Ha kapTtouykax ydyeta no copme 2 perucTpupyroT MoLJ/MHHUKLA TUMOBOW NPOEKTHOWN
(NOBTOPHO NMpMeHseMoil paboyei) JoKyMeHTauuM Ha U3roTOB/IEHWE CTPOUTESbHBLIX KOHCTPYKL WA,
M3nenmii 1 y3ioB, He OTHOCALWXCA K KOHKPETHOMY 3[aHu0 WM COOopyXeHuo. [onyckaercs
ncnosib3oBatb hopmy 3 415 yueta NoA/MHHUKOB AOKYMEHTOB Ha U34e/ms OTAe/lbHO OT OCHOBHbIX
KOMM/IEKTOB paboumx yepTexeii.

5.2.14 Mpumep 3anosHeHus rpadd KapTouku yueTa no goopme 1 nprvBeeH B NpWioXeHun b.

5.3 XpaHeHve noA/MHHMKOB

5.3.1 MNo4/MHHVKM NPOEKTHON, paboyein 1 MHOW TEXHUYECKOM AOKYMEHTaL UM MOTYyT XpaHUTLCH B
OGYMaXkHOW 1 3MIEKTPOHHON dhopMme.

MoA/MHHUKN TEKCTOBbIX JOKYMEHTOB B BYMaXkHOM (pOpMe XpaHAT Kak B COPOLLIOPOBAHHOM, TaK
N HecbpoLLKOPOBaHHOM BYae (NOJSIMCTHO) - B Narnkax.

KomnsiektoBaHvue 1 6poLLIOpOBKY AOKYMEHTaumn, caaBaemMoi 1 NpUHIMaemMon Ha XpaHeHuve,
OCYLLECTB/IAOT corfiacHo TpeboBaHmam FTOCT P 21.1101.

Moo/ MHHUKK Fpacdbrnyecknx AOKYMEHTOB B ByMaxHO! dpopme Ha mmctax popmata Al n meHee
XpaHAT B pasBepHytoMm Buge. lNog/mHHVKM doopmarta 6osiee Al pekoMeHAyeTcsa XpaHuTb
CBEPHYTbIMWN Ha. CKaUKax Wi B pasBepHyTOM BUAE.

5.3.2 [jonyckaeTca XpaHuUTb NOA/MHHVKN OOKYMEHTOB B C/IOXXEHHOM Ha dpopmat A4 wm A3 Buae
(B xecTkux nankax) B coOTBeTcTBMM C npwioxeHnem 1TOCT 2.501. Ha nanke yka3biBatOT
VHBEHTapHbIE HOMepa COoAePXaLLUXCA B HEN JOKYMEHTOB.

5.3.3 MoA/MHHUKM SOKYMEHTOB B ByMaXkHOW dopMe [0MNyCKaeTCs XPaHUTb:

- B NOpsiike BO3pacTaHusi X MHBEHTapHbIX HOMEPOB. BHYTPKU nanku ¢ OAHUM UHBEHTAPHbIM
HOMEPOM YepTeXW pacrnosiaratoT U XpaHAT B Mopsgke BO3pacTaHns HOMeEpPOB JICTOB, 6e3 yyeTa
dopmaTos;

- N0 06beKTaM - B NnopsaKe Bo3pactaHuss 0603HaYeHWn [OKYMEHTOB (10 OCHOBHbIM KOMM/IEKTaMm
pabounx yepTexein (Mapkam) U npuiaraembiM K HAM JOKYMEHTaM);

- B IPYrOM YCTaHOB/IEHHOM OpraHu3aLyeli nopsiake.

5.3.4 ToA/WHHMKN [OOKYMEHTOB B 3/IEKTPOHHOM (hopmMe XxpaHAT B 6asax AaHHbIX
aBTOMaTU3MPOBAHHbLIX CUCTEM WWIM HAa OTAENbHbLIX 3/IEKTPOHHLIX HOCUTENAX - MO BO3pacTaHuio
0603HaYeHMI JOKYMEHTOB B npeaenax 06bekTa NPOeKTMPOBaHMA. YCIOBUA XpaHEHUst OKYMEHTOB
Ha OTAE/bHbIX HOCUTENAX AO/DKHBI 06ecneyrBaTb MX COXPaHHOCTb, BbICTPbIA NOUCK U NPUrO4HOCTb
K MCMOJ/Ib30BaHUIO.
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[na obecneyeHnss BOCCTAHOB/IEHNA 3/IEKTPOHHBLIX 6a3 AaHHbIX aBTOMAaTMU3MPOBaHHbIX CUCTEM
NpWU XpaHeHun NOA/MHHVKOB CriedyeT NPOBOAMTL pe3epBHOE KonvpoBaHve. MNpaBwia BbINOSHEHNS
pe3epBHOro KonvmpoBaHusi (MePUOAMYHOCTb, perucTpauuio 1 Ap.) ycTaHaB/WMBaEeT OpraHusauus-
pa3paboTuKK.

5.3.5 MOA/MHHUKM aHHY/IMPOBAHHbIX N 3aMEHEHHbIX JOKYMEHTOB B GyMadkHOW hopMe XpaHaT
OTAEMbHO OT AENCTBYIOLMX [JOKYMEHTOB C/IOXEHHbIMU Ha chopmaT A4 wm A3 B crneumasibHo
OTBe/leHHbIX nankax. MOA/MHHUKA aHHY/MPOBaHHbIX U 3aMEHEHHbIX 3MIEKTPOHHBIX AOKYMEHTOB
XPaHAT OTAEMbHO OT NPUMEHSIEMbIX MOA/MHHKOB.

5.4 lNopA[okK Bblgaum noa/MHHIKOB

5.4.1 TIOA/MHHUKA [OKYMEHTOB BbIAAOT [A/11 BHECEHUS] M3MEHEHWIA WM BOCCTAHOB/IEHVS
NOA/MHHVKOB, NpULLEALLMX B HETOIHOCTb.

Bblgady no4/MHHMKOB /19 BHECEHUSI B HUX M3MEHEHUIA MPOBOAAT HA OCHOBaHMM pa3peLleHnst Ha
BHECEHWE U3MEHEHWIA, Mo, pacnuncKy WM no aboHeHTCKON KapToyke (MpUMeHUTENLHO K hopmam 3
1 3a npunoxerus 3 FTOCT 2.501).

YXypHan pervctpauym paspelleHvini Ha BHEeCEHVE W3MEHEHWIn BbIMOSHAKT no ¢opme 3
npwioxeHus B.

5.4.2 Bbigayy Nof/MHHUKOB /19 BOCCTAHOBJ/IEHNSA MPOBOAAT MO PaCMNOPSXEHNO PYKOBOAUTENA
(wwm ero 3amecTuUTend) opraHnsauum - Aepxatens noa/MHHUKA.

5.4.3 MNepen, BHECEHMEM U3MEHEHUIA WM BOCCTAHOB/IEHNEM MNOA/MHHMKA AOKYMEHTa B GyMaHOM
hOopMe C Hero BbINO/HAIOT apXVBHYIO KOMWIO, Ha KOTOpoi cTaBaT wramn “"APXVBHbI
OK3EMMJIAP" B cooTBercTBMM C puUCyHKOM [.7 (npwioxeHue IM). Hwke wramna ykasbiBatOT
NPUYUHY M CTaBAT AaTy NPUHATUSA Ha XpaHeHWe apXMBHO KONUN LOKYMEHTA.

B apxvBHble KOMWM M3MEHEHWNA HE BHOCAT M aBOHEHTaM He BblAatoT. VX XpaHAT oTaesibHO OT
ApYrnx Konuin B nankax (asib6omax) Wim Ha 3/1eKTPOHHOM HocuTesnie (KECTKOM AICKeE).

B cryyae ec/m [OKYMEHTbI BbINOSHEHbI ABTOMATU3MPOBAHHBLIM CMOCOGOM W MOA/MHHMKM
[IOKYMEHTOB B 3/IEKTPOHHOW hopMe XpaHaTcs B 6Gasax faHHbIX aBTOMATU3MPOBAHHbLIX CUCTEM
WM Ha OTAEMbHbIX 3NIEKTPOHHBIX HOCUTESSIX, aPXVMBHYHO KOMMWIO HE BbIMOJHSIOT.

ApPXVBHbIE€ KOMUMA 3NEKTPOHHbIX [OKYMEHTOB B PEKBU3UTHOM YacTu [O/DKHbl UMETb
COOTBETCTBYHOLLMIA Npu3HakK (bykBy "K", uncbpy nwwm gp.)

5.4.4 Tlpn aHHY/MPOBaHUN MOAJ/IMHHMKA OOKYMEHTa Ha BCEX aHHY/MPOBaHHbIX JIMCTax 3TOro
nog/mHHuka ctaeBaTt wramn "AHHY/IMPOBAH, SAMEHEH ... PASPEWLEHVE N ... oT ..." B
COOTBETCTBMN C pUCYHKOM [.2 (npwioxeHve ). Ec/m aHHy/mpoBaHvWe NpoBOAUTCA 6e3 3aMeHbl,
C/IOBO "3aMeHeH" B LUTamMne 3a4epKnBatoT.

5.4.5 Ec/m B3aMeH NOA/MHH/KA Ha XpaHeHvie NoCTyrnaeT ApYyroi Bua, AOKYMeHTa, 0DOPM/IEHHbIN
NoAJ/MHHbIMUK YCTaHOB/IEHHbIMY NOANMUCAMUW, HaNpUmep, Konvsa, opuriHan u T.4., TO 3TOT JOKYMEHT
XpaHAT Ha npasBax Nog/mHHVKa. Ha nepBOM JACTe Takoro AOKYMeHTa [0/DKeH ObiTb MocTas/ieH
wramn "B3AMEH NMOATNHHMKA" B cOOTBETCTBUM C pyCyHKOM [.3 (nMpwoxeHue IN).

5.4.6 TOA/MHHVKA aHHY/MPOBaHHBIX W 3aMEHEHHbIX [OKYMEHTOB XPaHAT OTAe/lbHO OT
[EVICTBYIOLLYIX JOKYMEHTOB, Y/IOXEHHLIMI MO BO3pacTaHNio 0603HAUEHNIA.
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6 BoccTaHoB/ieHVe NO4J/MHHUKOB

6.1 MOA/MHHMKA AOKYMEHTOB, NMpULLEALLME B HErOAHOCTb WM YTEepPsiHHble, AO0/DKHbl ObiTb
BOCCTAHOB/IEHbI. [10 BOCCTAHOB/IEHNSI MOA/MHHMKA COCTaB/IIOT akT O CNMCaHUM NpueALlero B
HEroAHOCTb WM YTEPSIHHOTO MO/MHHMKA MO chopme 4 MpuIoXKeHust [. AKT O ChMCaHWM [O/DKEH
6bITb YTBEPXAEH YNOSHOMOYEHHBIM [A0/PKHOCTHBIM SIALIOM.

6.2 BoccTaHoB/EHHbIE MOA/MHHUKMA AECTBYIOT Ha NpaBax 3aMeHeHHbIX. BoccTaHOBEHHbI
NOA/MHHVK [I0/DKEH MPeACcTaB/fiATb COOOM TOYHYIO KOMUIO BOCCTaHaB/MBAEMOro MOA/MHHMKA C
YYETOM NOC/IeAHNX BHECEHHbIX M3MEHEHWIA.

6.3 B BOCCTaHOB/IEHHOM NO/IMHHMKE HE A0/DKHbI ObITb BOCNPOU3BEAEHbI:

- pa3mepsbl, HaANMcK, rpadormyeckme N306pakeHns, NOPSAKOBbIE HOMEpPa YYacTKOB, BbIHOCHbIE
JWHAW K HAM 1 T.N. 3/IEMEHTbI YepTeXa, UCK/UEHHbIEe N0 pa3peLleHnsM Ha BHECEHME N3MEHEHNI 13
3aMeHEHHOT0 NO/MHHUKA;

- NOpAAKOBbIE HOMEpPA M3MEHEHWUIA N BbIHOCHbIE JIMHUN K HUM, HAHECEHHbIE paHee B CBA3N C
nponsseaeHHbIMN USMEHEHUAMN.

6.4 B TabrmLy W3MEHEHWA BOCCTAHOBJIEHHOTO MOA/WMHHMKA [AOKYMEHTa [0/kHA OblTh
nepeHeceHa 3ancb TO/bKO O NOC/eAHEM U3MEHEHUN.

6.5 B3aMeH MNO/MHHbIX NoANMCeN, BU3 U AaT, MEILYIXCA Ha NOA/MHHUKE AOKYMEeHTa (B TOM
uucrie Ha nose  Ans MNOAUMBKA UM smMcTe ¢ Tabnvueid  peructpauym  M3MEHeHW), B
BOCCTaHaB/MBAEMOM MOA/MHHUKE B KPYI/bIX CKOBKAx AO0/DKHO OblTb HanvcaHo: “"(Moanuck)" u

"(OQarta)".

6.6 BoccTaHOB/IEHHbIE MOAJ/WMHHUKA O0/PKHbI ObITb MOoAMNMcaHbl OTBETCTBEHHbIM J/MLIOM MO
yKa3aHUo pykoBOUTENA noapasgeneHna, BblNyCTUBLLEIT0O BOCCTaHOBJIEHHbIE MO A4/IMHHUKN.

Hagnvicb, noareepxgarolyto npaBWIbHOCTb BOCCTAHOBJ/IEHHOrO GYMakKHOIo MNOAJMHHMKA,
cnenyeT BbINO/HATL TyWwbi0 WM MalMHHbIM CMoco60M Ha nose /19 MOAUMBKA [OKYMEHTA,
Harnpumenp:

"BOCCTaHOB/IEH C NOAJ/IMHHMKA.
BepHo: (nognuck, thamwina n gata)”.
"BOCCTaHOB/IEH C KOMUN.

BepHo: (nognuce, hamwmsa n garta)".

6.7 lMpaBWILHOCTbL BOCCTAHOBJIEHHOTO MOA/MHHUKA 3/IEKTPOHHOrO [OKYMEHTa [0/pKHa
NOATBEPXAATLCA 3/IEKTPOHHOM UMOPOBOM MOAMUCHI0 OTBETCTBEHHOTO Jimua, MHGOPMaLUMOHHO-
YAOCTOBEPSAOLLMM JMCTOM WM MHBIMW aHasI0rammn CO6CTBEHHOPYUHbIX NOANUCENA.

6.8 BoccTaHOB/IEHHbI BYMaXkHbIN NOA/MHHUK AOKYMEHTA A0/DKEH UMETb MHBEHTAPHbI HOMEP
BOCCTaHaB/MBaeMOoro nog/mHHka. O BOCCTAHOB/IEHUN JOKYMEHTA A0/DKHa ObITb CAenaHa OTMETKa
B VHBEHTAPHOWN KHUre.

B BepxHeM npaBOM Yry MoJis Kaxaoro /iMcta BOCCTAHOBJIEHHOTO MOAJ/MHHMKA [AOKYMeEHTa

[O/DKHa 6blTb HaANMMCb TYLWbK WA Wramn: "BOCCTaHOB/IEHHbIM NOA/MHHMK N ..." C yKasaHvem
nopsAKOBOro HoMmepa BOCCTaHOB/IEHMS aHHOTO /IMCTa NoA/MHHVKA.



6.9 Ha noa/mHHUKE Wim Konuu, C KOTOPbIX NMPOM3BOAWIOCH BOCCTAHOB/IEHNE NOKYMEHTA, CTaBAT
wramn: "SAMEHEH BOCCTAHOBJIEHHBIM NOA/TMHHKOM N ..." B COOTBETCTBMM C PUCYHKOM
.1 (npwioxeHve ) C ykasaHMem MOPAAKOBOro HOMepa BOCCTAHOB/IEHUS M AaTbl MPUHATUSA
BOCCTAHOB/IEHHOTO MOAJ/IMHHVKA HAa XpaHeHVe.

7 Y4eT 1 XxpaHeHne Konuii AOKYMEHTOB

7.1 B apxviBe opraHusauum MOryT XpaHUTbCS KOMuM (apxuBHble M paboune) OOKYMEHTOB,
pa3paboTaHHbIX opraHusauvein n cyonoapsaaHbIMn opraHM3aumMaMm B 6yMadkHOW U 3MIEKTPOHHOM
dopmax.

7.2 Konum npoeKTHbIX JOKYMEHTOB, BbIMNOHEHHbIX CYONOAPALAHLIMA U APYTUMU OpraHu3aunsMmu,
XPaHAT Y/IOXXEHHbIMW B Nanku Wi nepensieTeHHbIMWU B TOMa - OTAE/IbHO MO KaxKAoMy 34aHu0
(COOPYXEHWMIO) W MO KaKA0W OpraHm3aLun.

B kaxayto nanky (Tom, a/lbboMm), a Takke B KaXOyl efuHULY ydeTa 3/1IEKTPOHHOIo AOKYMeHTa
BK/OYaKoT smcT (JmcTbl) "CoaepxaHve", KOTopoe BbINoHAKT B cooTBeTcTBMM ¢ TOCT P 21.1101,
C NepeyncrieHeM Haxo4ALLMXCA AOKYMEHTOB B NMOC/ief0BaTe/lbHOCTU UX PACONIOXEHNS.

7.3 ApXvBHble KOMUM OTPAXAKT COAEPXAHWE AOKYMEHTALMM HA MOMEHT MoAnucaHus
(yTBEpXOEHMS), Nepeaaqn Ass CTPOUTENbCTBA, Claun 06beKTa B 3KCM/lyaTalmio, BOCCTAHOB/IEHUS!.
Hanmume apxvBHbIX KOMWiA OTpadkaloT B KapToukax ydeta no dgopme 1 npuioxenus A. YUeT u
XpaHeH1e apXvBHbIX KOMWA BbINOHSAIOT B COOTBETCTBUN C 5.4.3.

7.4 CknagplBaHue KOMuin OKYyMEHTOB B GyMaxHOW dpopme Ha dpopmaT A 4 npousBOAAT B
cooTBeTCTBMM C npwioxeHvem 1 [TOCT 2.501.

7.5 Konum JOKyMEHTOB B OymMaxHOW popme, choaBaemble Ha XpaHeHue, [0J/DkHbl OblTb
KOHTPaCTHO oTrneyartaHbl U UMeTb POBHbI (DOH, HE 3aTPYAHAIOLWMIA YTeHVe AoKyMeHTa. Ha konuax
[OKYMEHTOB [10/DKHbl ObITb BOCNpousBeaeHbl (6e3 nponyckoB) BCe VMEKLWecs Ha NoAJ/IMHHUKE,
AybrvkaTe 1 opurvHasne JvHUKN, 6ykBbl, Undpbl 1 T.0.

Pa6ouve KonuM [OKYMEHTOB MpefAHa3HaueHbl [/ OOGC/KMBAHMS NPOW3BOACTBEHHbBIX
noapasfeneHuii. Unicno paboumx YYTEHHbIX KOMUIA M MecTa WX XpaHeHust (BblAauv-mpuemkm)
ycTaHaB/MBAET OpraHu3aLms.

7.6 IMpwv NpYeMke Konuii OKYMEHTOB B ByMaxHol hopMe NPOBEPSIOT Ha/mMune BCEX JMCTOB U
KOMM/IEKTHOCTb [IOKYMEHTALN B COOTBETCTBUN C COMPOBOAUTE b HbIMU IOKYMEHTAMM,

Mpy NpYemke KOoNuiA OKYMEHTOB B 3/IEKTPOHHONM (hopMe MPOBEPSOT COOTBETCTBME 06beMa
KON [OKYMeHTa 3asB/ieHHOMY o6beMy 3Toil konum B GalTtax/kwiobantax W Hamyve B
PEKBU3UTHOM YaCTV COOTBETCTBYHOLLEIO Npu3Haka (byksa, undpa v ap.).

7.7 Pervctpauuio (Y4eT) KOnuin 4OKYMEHTOB APYrvX OpraHm3auuii OCyLLIECTB/ISIIOT B COOTBETCTBUM
c TpeboBaHuAMN 5.2,

7.8 Ha Kaxayto permctpupyemMyro Konuo (Wm KOMMNIEKT KOMUIA IOKYMEHTOB) B BymaxkHon hopme
CTaBAT LWUTaMn B COOTBETCTBUM C pUCYHKaMu .6 1 .7 (npunoxeHre M) ¢ ykazaHMeM UHBEHTapHOro
HOMepa, HoMepa 3k3emmisipa (MpY Ha/MYuMM HECKOSIbKMX 3K3EMMIAPOB) M AaTbl perucTpalyu.
YKa3zaHHbIi LWTaMn CTaBAT Ha BWAHOM MECTe /mcTa coAepXaHusi nanku (Toma) wim B fieBOM
BepPXHEM YTy 06/I0XKKM JOKYMEHTA.

Ha Konuax 4OKYMEHTOB, XpaHALWXCA B HECﬁpOLLIlOpOBaHHOM Bnge (I'IO}'II/ICTHO), Lramn CTaBAT B
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NEBOM BEPXHEM YI/1y KaXXA0ro /mcTa JoKyMeHTa.

7.9 Konum JOKYMEHTOB YYMTbIBAKOT BPYYHYIO WM aBTOMATM3NPOBAaHHbIM CNOCO60M B KapTouKax
y4yeTa, CoCTaB/IIEMbIX MO POPME 2 NPUIOXKEHNST A.

MNMpunoxeHve A
(pekomeHayemoe)

KapTouku yueta AoKyMeHTaLm

dopma 1 - KapTouka yyeta (/mueBast CTopoHa)

et | Cragwn Hanumanooame oHsesTa M MeETo CTPOUTENLETES W obuwaxta
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(1) 3}
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Homep | Y08 GTRIETIN
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210

dopma la - KapTouka yyeta (060poTHaA CTOPOHA)
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dopma 2 - KapTouka yyeTa
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Ha kapToukax yueta AoKyMeHTaLuM yKa3blBatoT:




- B rpadpe 1 - MHBEHTapHbIi HOMEpP NOA/MHHUKA AOKYMEHTA;

- B rpacpe 2 - gaty nocTyrniieHnst NoA/MHHUKA AOKYMEHTA Ha XpaHeHVe;

- B rpagpe 3 - 0603HayeHne MNOLA/MHHMKA [AOKYMEHTa Mo OCHOBHOM Hagmucy n ums daina

No4/IMHHMKa 3/1IEKTPOHHOTO AOKYMEHTa No BEAOMOCTU MPOEKTHLIX 3/IEKTPOHHbLIX JOKYMEHTOB;

- B rpadpe 4 - HaMMeHoBaHVe NOA/MHHUKA AOKYMEHTA;

- B rpagpe 5 - Ko/mM4ecTBO SIMCTOB;

- B rpache 6 - OTMETKY 06 aHHy/MpOBaHUM, 3aMeHe MNOA/WMHHVKA [OKYMEHTa, BHECEHWM

M3MEHEHWUIA B JIMCTbI 1 O BOCCTAHOB/IEHUA NoA/MHHVKa OKYMEHTA,

- B rpacpe 7 - wmcbp npeanpusaTa (KoMniekca), 34aHns WM COOPYXXEHUS;

-B rpaoloe 8 - HaumeHoBaHve 34aHNA UM COOPYXEHNA N MEeCTO CTPOUTE/LCTBA;

- B rpache 9 - ycrioBHOe 0603HaYeHVe BUaa AoKymeHTaumu: M - Ans NpoekTHo gokymeHTauum; P
- 0N paboyeint aokymeHTauum; W - ans HOM TEXHUYECKOW JOKYMEHTaL,

- B rpacpe 10 - ycrioBHoe 0603HauYeHVe hopMbl HOCUTENA UHCpOpMaLN AoKyMeHTauun: b - ann
[IOKyMEHTOB B 6yMaxHoi1 hopMe; 3 - A/19 3/1EKTPOHHbIX AOKYMEHTOB.

- B rpadpax 11, 12 - nopsiAKOBbIe HOMepa JIMCTOB KapTOUKM yyeTa.

MpunoxeHve b
(cnpaBo4HOE)

Mpumep 3anonHeHNs rpad KapToukmM ydeta no gopme 1

et 3 Cragna P HavmeHoBaHve o6bekTa 1 MeCTo CTpoUTE/bCTBA LLindop
o6bekTa

Mpoaosk. dopma H-ckuii aBTOKOMOUHAT 2504

Ha fmcTe 4 || Bbinycka b* CTaHuus TeXHNYECKOro 06C/Ty)XMBaHUA
HB. HOMe Oata O603HauveHve HanmeHoBaHue Kon. Ocobble
p NOCTYIN/IeHUS JMCTOB OTMETKU
3578 17.03.2008 2504-2-KXX || KoHCTpyKLmK 68
dann Xene3006eTOHHbIe
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mMaTepuasios cucTem
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45
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* b - BymaxkHasa hopma Wwm 3 - 3NEKTPOHHas

MNpwunoxeHve B
(pekomeHgyemoe)

dopma 3 - XKypHas permctpauum paspeLleHnii Ha BHECEHNE N3MEHEHWIN




Homep Jata O603HauveHve MNoapaspeneHve, MNMoanuck o lNpumeyaHve
paspelleHusa || npyema || M3MeHsemoro CoCTaBUBLLEE npueme
[OKyMeHTa paspelleHve paspeLleHusa u
para
MpymeyaHus

1 XKypHan perucTtpaumm BbINOSHAT Ha /mcTtax dpopmata A4 no FOCT 2.301 ¢ BepTUKa/IbHbIM
WM TOPU3OHTaUTbHBIM PacnosioXXeHnem smcTa.

2 Pa3mepbl rpad) ycTaHaB/MBaeT Pa3paboTuvK AOKYMEHTA.

Mpunoxexve I
(pekomeHayemoe)
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O6pasupl LWTamroB Mo y4eTy 1 o6palLeHUo AOKYMEHTOB, BbIMO/HEHHbLIX B 6YMaXkHO chopme

.1 Wramnbl npegHasHavyaloTca A1 YNPOLUEHUA HaHeCceHus N OOCTWKEHUA OAHOTUMHOCTU
NM300paXKeHnss Haanucen N ykasaHui, NPMBOAMMbIX B MPOEKTHOW M paboyeil AOKYMeHTauunm n B
[OKyMeHTax yyeTta B npoLecce ux obpalleHus.

.2 wramn "3AMEHEH BOCCTAHOBJIEHHBIM MOAMTNHHWUKOM N ... 1." c ykasaHvuem
nopsIKOBOro HoMepa BOCCTaHOBJ/IEHUA MOAJ/MHHMKA WU AaTbl €r0 BOCCTaHOBJ/IEHVA CTaBAT Ha
NoAJ/MHHVKaX [OKYMEHTOB, C KOTOPbIX W3rOTOB/IEHbI BOCCTAHOB/IEHHbIE MNOAJ/MHHUKW. PopMa
Lramna npusegeHa Ha pucyHke IM.1.

_ | 3AMEHEH BOCCTAHOBHEHHbIhE‘I

NOANMHHUKOM Ne ., .. .......
a0

18

PucyHok .1

.3 Wramn "AHHY/IMPOBAH, SAMEHEH ... N ... oT ... I." cTaBAT (C ykasaHuem Homepa, Aathbl
perucTpaummn paspeLLeHs Ha BHECEHNA U3MEHEHWIA U NOANMCY) HAa aHHY/IMPOBaHHbIX NOA/MHHUKAX,
Aybrmkatax U KOMuax, a Takke Ha KapToykax yvyeta NPOEKTHbIX AOKYMEHTOB. [Mpu OTCyTCTBMM
3aMeHbl CTaBAT Npoyepk. Popma Wramna npuBeseHa Ha pucyHke I.2.

- AHHYNNPOBAH
® BAMEHEH
“ﬂ PASPEIWEHME Ne ... OT ... )
Cl
28 20 20
80
PucyHok .2

.4 Wramn "BSAMEH NOA/TMHHNKA" cTaBAT Ha AOKYMeEHTax npu oTCyTCTBUW NOA/MHHUKOB
3TUX AOKyMeHTOB. Popma Wramna npueeseHa Ha pucyHke IM.3.



B3AMEH [
MNOAJIMHHUNKA

18
7
|

PucyHok .3

.5 Wramn "9K3. N .." ctaBAT (C ykasaH/eM HOMepa 3K3eMrspa) Ha nankax (Tomax,
anbbomMax) 1 oTaeNbHbIX Konuax. PopmMa Lramna npuBeeHa Ha pucyHke I .4.

18
7

OK3. Ne . ..

60

PucyHok .4

.6 Wramn "MIHB. N ..., 9K3. N ... 1." cTaBAT (C yKasaHMeM VHBEHTApHOro HoMepa, HoMepa
aK3eMmnsApa v gatbl perucTpauum) Ha nankax (romax, alboomax) 1 oTae lbHbIX KOMUSAX NPOEKTHbIX
[OKYMEHTOB cybrnoapsAHbliX opraHnsauuii. @opma wramMmna npuBegeHa Ha pucyHke IM.5.

“_MHB.Ne . . . .

! OK3.Ne . .. ....... r

&a

15

PucyHok I'.5

.7 LWramnbl "KOHTPO/bHbLIA 3K3EMMAAP" n "APXUBHbIA SK3EMMNAP" cTtaBsT
COOTBETCTBEHHO Ha KOHTPOJIbHBIX N apXMBHbIX 3K3EMM/Ipax Konuii 1 Ha nankax (tomax, asibbomax).
dopma wramna "KOHTPO/IbHbIA 3K3EMIM/IAP" nprseaeHa Ha pucyHke .6. dopma Lwramna
"APXVBHbI/ 3K3EMM/IAP" npuBefeHa Ha pucyHke I.7.



TIKOHTPOJBHbLIA
SK3EMNNAP___ [«

&l

18

PucyHok .6

TTAPX/BHbIV
BKIEMMNAP__[ =

i}

18

PucyHok I'.7

.8 [lonyckaetcs NpMMeEHSTb LTamnbl ApYrX BUAOB, YNPOLWAKLYX HAHECEHVE Haanuceli Ha
[IOKyMEHTaX.

Mpunoxexve 4
(pekomeHayemoe)

dopma 4 - AKT 0 cnmcaHu* NPOEKTHbIX AOKYMEHTOB

* [pu cnucaHumM AOKYMEHTOB crieflyeT npeflyCMOTPETb B akTe rpadbl ¢ ykasaH/em HocuTess
nHpopmauum (bymara, Kasbka, 3/EKTPOHHbIA HOCUTE/b) U 06beMa [AOKYMEHTOB B 3/IEKTPOHHOM
dhopme B 6aiTax (kunobartax).

YTBEPXOAKO

200 .




Opranuzauns

AKT N

O CNMUCaHNN NPOEKTHbIX AOKYMEHTOB

200 .

HwxenepeuncreHHble NPOeKTHbIe AOKYMEHTLI

(0603HaYeHVie NPOEKTHOM, paboyeit, HO TEXHUYECKO AOKYMEHTaLM1, HaMMeHoBaHue no

noanexart cnmcaHno BcrieacTBue

OCHOBHOI1 HaANu1cK)

O603HaueHne
[OKyMeHTa

dopmart

Bcero
JIMCTOB

Homep
mcTa

HanmeHoBaHue
AOKyMeHTa

CocTosiHue
[OKYMeHTa

MprunHa
cnucaHua
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